
NCLEAD 

How to Set Up a

Property for Annual Monitoring



When remediation has been done,  
enter  the clearance site visit 
information here



This is where the Investigation 
site visit info was entered

To see the Investigation site visit 
info, click the down arrow to 
expand



The investigation site visit 
information is expanded for 
viewing



Click Add New to enter the 
clearance  visit information



Enter the Clearance date and choose activity 
Clearance



Enter the Remediation method and 
other applicable information

After sample results are received, 
enter if property passed clearance



If remediation method is Maintenance 
Standard – set up Annual Monitoring 
reminder below.



Check the workflow for Properties Due 
for Annual Monitoring



Check the workflow for Properties Due 
for Annual Monitoring



Property is due for Annual Monitoring

If you need help with NCLEAD, please contact one of the following:

NCLEAD Help Desk: Dph.LeadHelpdesk@dhhs.nc.gov
Note: The Help Desk email changed several months ago.

Tena Hand-Schafale tena.hand@dhhs.nc.gov (919) 815-0141

Melanie Napier melanie.napier@dhhs.nc.gov (919) 407-9401 

Samantha Sites samantha.sites@dhhs.nc.gov (919) 819-0055

Jeff Smedley jeff.smedley@dhhs.nc.gov (919) 794-1165

For clinical follow-up questions, please contact our Public Health Nurse 

Consultant, Ashley Stacy-Boddapati ashley.stacy-boddapati@dhhs.nc.gov (919) 

609-0877.
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